DEPARTMENT OF WORKS AND HIGHWAYS
WEBSITE CONTENT REQUEST APPROVAL FORM

OMinor works

Responsible team Insert name: Signature:
Insert title: Date:

Wings / Division /Branch / Insert Division/Branch:

Section / Region

Content timeframe /schedule | OEmergency OAnnualy
OProject updates OMonthly
OQuarterly OWeekly

Content subject OConnect PNG OBridge contract
OProvincial ORoad contract
ORegional ODonor project

Approved

Insert title:

Date:

Secretary and / or his delegates

Sign:

Content details OProfile OMap/Graphs/Charts/Tables
ONewsletter OReports / Circulars / Updates
OPolicy Documents OCorporate/Strategy plan
Content file format OPDF OPNG
OMS Ofiice OScan files
CJPEG OGIF
Division/Branch Head Insert name: Sign:

For Secretary Office Use only

Date:




WEBSITE CONTENT REQUEST APPROVAL FORM

For Media Unit Section Use Only

Content collection / Creation Approval Content type
OYES ONO OTBC OYES ONO OTBC OPhotography
OVideography
Content Timeframe OGraphs/Tables/Charts
OText
OMappin
Content Subject I:IRe;)oP;tsg
Content timeframe
OEmergency Urgent: (dd/mm/yy)
OProject update Deadline: (dd/mm/yy)
OQuarterly Periodically: (dd/mm/yy)
OAnnually Set date: (dd/mm/yy)
OMontly Set date: (dd/mm/yy)
OWeekly Set date: (dd/mm/yy)
Content subject
OConnect PNG Project location Project amount Project distance (km/m)
LProvincial project Project location Project amount Project distance (km/m)
ORegional project
cglonat projec Project location Project amount Project distance (km/m)
OBridge contract ; : : . :
Project location Project amount Project distance (km/m)
DIHighway contract Project location Project amount Project distance (km/m)
LiDonor project Project location Project amount Project distance (km/m)
LIMinor works Project location Project amount Project distance (km/m)

Note:
*It is a mandatory requirement to clearly state the project (Highway/Road) location, the contractor and the source of funding with the amount of the

project cost and the distance. Eg: Sub-National Roads( Provincial and Districts). By filling out the form correctly makes it easier to track the project
progressive updates for the purpose of reporting, evaluation and monitoring.




